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Employment Reference Form

Please note that only references that come from Bayfield’'s Human Resource department are
considered to be valid and accurate employment references. Employment references from other
sources should be considered suspect. Please have the employee complete the following
request form and submit it via one of the following methods:

Email: hr@bayfield.net
Fax: (613)392-4054

Mail: Human Resources Department
Bayfield Treatment Centres
PO Box 10
Consecon, Ontario
KOK 1TO

|, (please indicate your, the Employee’s name) , authorize

Bayfield Treatment Centres to provide an employment reference to (please indicate the future

Employer’s name): . | give permission for

the following information to be shared with this potential Employer (please check all that apply):

[J Provide a confirmation of employment only - employment start and end dates, job title(s)
and description of the position(s) held.

[J Information in the Employee’s personnel file related to job performance, including, but
not limited to, performance evaluations, supervision notes and discipline records.

[J Information in the Employee’s personnel file and timecard records related to attendance
and reliability.

[J The professional opinion of the HR department in relation to the Employee’s aptitude
and suitability for the position sought.

[J The professional opinion of the HR department in relation to whether Bayfield Treatment
Centres would consider re-hiring the Employee in the future.

Employee’s Signature: Date:




